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Thursday 1st April, 2021 
 
RE: Reception admissions, September 2021 
 
Dear parents/carers,  
 
You will be aware that the national reception offer day is approaching, and takes place during the 
Easter holiday – on Friday 16th April 2021.  On this day, you will receive your offer of a primary 
school place from Birmingham City Council (BCC) along with additional information about what to 
do next.   
 
As you applied online, you will be sent an email from BCC informing you which school has been 
offered to your child.  Emails will be sent on Friday 16th April 2021, and we expect that you will 
receive your email by 4pm, although the exact time will depend on your email service provider.  You 
will also receive your child’s offer by letter from 16th April 2021.  You may contact School Admissions 
if you have not received your email or letter by Monday 19th April 2021. 
 
The email and letter you receive will name the primary school your child has been offered for 
September 2021.  You will only need to inform BCC by 30th April 2021 if you are refusing this offer.  
Details of how to do this will be included in your offer letter.  If you do not contact us to refuse the 
offer, the school will update their records to show the offer has been accepted. 
 
If your child has not been offered a place at Woodhouse, then this will be because the school 
received more applications than there were places available and other children met the admission 
criteria more closely than your child.  Our school is heavily over-subscribed, so this is a possibility.  
You are strongly encouraged not to refuse the offer you do receive, so that your child has a 
guaranteed Reception place in a school for September 2021.  By refusing the offer, the place 
you are offered may be given to a child on the waiting list for that school, and this may mean your 
child does not have a place in school for September.  The offer being accepted will not affect your 
child’s waiting list position for Woodhouse, or influence the outcome of any appeal you may submit. 
 
If you do not receive an offer of a place at Woodhouse, then your child's name will automatically be 
placed on the waiting list for our school.  This waiting list is held by BCC, not by the school, and is 
compiled in the same order as the oversubscription criteria, e.g. siblings first, followed by distance 
to Woodhouse.  Late applicants are also added according to this order, so your child's name could 
move down as well as up a waiting list. 
 
Having a place on the waiting list is no guarantee that a place will become available.  However, 
there is normally movement and places will become available as family circumstances change, or 
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offers are refused. 
 
 
 
Information on waiting list positions will not be available from BCC until Monday 10th May 2021, after 
they have received rejections and updates from parents.  From Monday 10th May 2021, you can 
contact Children's Services on 0121 303 1888, as they will hold the waiting list for Woodhouse until 
September 2021.  Waiting list advice will not be available from BCC before this, to allow time for 
offers to be accepted and refused.   
 
The BCC admissions team will contact you if a school place becomes available for your child from 
a waiting list.  The staff at Woodhouse do not hold the waiting list until the new school year.  From 
September 2021, the waiting list is managed by our school. 
 
Full details of the Birmingham City Council process can be seen here: 
https://www.birmingham.gov.uk/primary_school_places_september_2021 
 
It may be that you receive your expected offer of a place at Woodhouse on the 16th April, in which 
case you need do nothing to accept the place.  It may be that you do not get offered a place at 
Woodhouse and are unsure about what this means.  We will be happy to assist you and offer advice 
on the first day back in school at the start of the summer term.  Mrs Kennedy will be available to talk 
through your offer and what the next steps could be on Monday 19th April.  If you would like to, you 
can call her on 0121 4641769.  You can also email on enquiries@woodhouse.uwmat.co.uk and we 
will get back to you. 
 
Thank you for your ongoing support. 
 
Yours sincerely,  
 

 
Mr O Wilson 
Head Teacher 
Woodhouse Primary Academy 
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